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Writing Your Welcome Email
Build Your Reader List While You Write
A simple five-part worksheet for drafting a warm welcome email that introduces you, your book, and what readers can expect from your list.
A Create Great Books Course Resource


Welcome Email Outline
1. Thank the reader for joining
	Example
Thank you for joining my reader list…


Write your version:
	



2. Introduce yourself
	Example
I have been a consultant for 25 years in the engineering and sales world …
I have been in full-time ministry for 20 years as a prophetic leader …
I learned how to press through unbelievable challenges …


Write your version:
	



3. Tell them what you write
	Example
I have written this book about… (and why you think it’s important!)


Write your version:
	





4. Tell them what emails they will receive
	Example
From time to time, I will send…


Write your version:
	



5. Closing
	Example
I’m glad you’re here…


Write your version:
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Write. Finish. Publish.
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